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1. Welcome 

Welcome to the Kumeu Show. 

The Kumeu Show is proudly delivered by the Kumeu A & H Society (KAHS), a not-for-profit organisation 
supported largely by passionate community volunteers. 

This handbook outlines operational, safety, and compliance requirements for all exhibitors. It is your 
responsibility to read and share this information with your staff and contractors. 

Our goal is to deliver a safe, successful, and enjoyable event for exhibitors and the public. 

 
2. Key Contacts 

Information Tower: General enquiries, incident reporting & hazard register 
St John First Aid: Located beside the Information Tower 
Emergency Services: Call 111 

• Show Manager: Hannah Burns – 027 412 9322 or info@kumeushow.co.nz 

• KAHS President: Jane Sparnon  

• Health & Safety Manager (set up): Monte Neal  

• Health & Safety Manager (show times): Paul Hancock 

• Tractor and Operational Requirements: Greg Short – 027 483 7002 

 
3. Allocated Sites 

• Sites Assigned: site numbers will be allocated and emailed to site manager. Site assignment is final 

• Please bring your site allocation email and the site map when you come to set up. 

 
4. Site Access & Set-Up Times 

• Thursday 12 March: 9:00am – 4:00pm (early set-up) 

• Friday 13 March: 9:00am – 5:00pm (early set-up) 

• Saturday 14 March: 6:30am – 8:00am (set-up on show day) 

• Sunday 15 March: 6:30am – 8:00am (set-up on show day) 

If you require earlier set-up during the week, please notify us. 

TRADE SITE CO-ORDINATORS will be on site at the Gate 2 (Access Road). Please report to a coordinator for 
direction to your site. Set-up must be completed by 8:00am on Show days. 

 
5. Event Hours (Public) 

• Saturday: 8:30am – 5:00pm 

• Sunday: 8:30am – 4:00pm 

Vehicles are strictly prohibited from moving on site during public hours. 
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6. Exhibitor / Entry Passes 

• Your entry passes will be emailed separately in March. 

• Use 1 per person per day (children 14 and under are free). 

• All persons helping you must have a ticket or pay entry at the gate. 

• No replacement tickets will be issued. 

• Additional tickets can be purchased online. 

• Ticket Allocation: 

o Market Stall – 2 per site per day 

o Trade Site – 4 per stie per day 

o Premium Trade Site – 10 per site per day 

o Food Site - 8 per site per day 

o Community Site - 6 per site per day 

• If ticket allocation does not suit your site requirements, appeals can be emailed to the Show Manager. 

 
7. Vehicle & Parking Rules 

• Maximum of 2 vehicles per site in the Vendor Carpark. 

• Entry for exhibitors via Gate 2 – Trade Exhibitors Gate (Access Road). 

• Each occupant must produce an Exhibitor Ticket on arrival. 

• Additional vehicles use General Public Parking (Gates 7, 8, 9 on Waitakere Road). 

• Vehicles in thoroughfares after 8:00am or creating a hazard will be towed at owner’s expense. 

 
 

8. Gate Information 

Gate Location Purpose 

Gate 1 Access Road Heavy Vehicle, Indoor Steward/Volunteer, Livestock and Rural Sports Competitors 

Gate 2 Access Road Trade, Vendor & Supplier Entry 

Gate 3 Access Road Pedestrian General Admission, Accessible Entry, Staff/Committee, Brass & Vintage 
Band, Highland Dance 

Gate 6 Waitakere Road Equestrian Competitors, Performers (excluding dance), Heavy Vehicle, Axemen 

Gate 7 Waitakere Road General Admission Parking 

Gate 8 Waitakere Road General Admission Parking 

Gate 9 Waitakere Road General Admission Parking 
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Important: 
Gates 1, 6, and 9 must remain clear for emergency entry/exit. 

Walking / Accessible Entry: 
Gate 3 on Access Road for pedestrians and accessible access. 
For wheelchair access, accessible toilets, or parking, email info@kumeushow.co.nz with requirements. 

 
9. Site Set-Up Requirements 

All exhibitors must: 

• Trade only within allocated site boundaries. 

• Bring your own gazebo or tent; all sites are uncovered grass. 

• Secure tents, gazebos, signage with anchors or weights. 

• Ensure structures are stable and wind-rated. 

• Keep walkways clear. 

• Keep electrical leads covered and safe. 

• Maintain a tidy, hazard-free site. 

• Remove all waste at pack down unless bins are provided. 

 
10. Trade Site Conditions 

• All exhibitors must remain within their allocated site boundaries. KAHS reserves the right to request 
removal of any display not compliant with the space purchased. 

• Amplification is permitted at the discretion of KAHS. Consideration must be given to other exhibitors. 

• All pegs and displays must remain within your site boundary and must not create a hazard. 

• Exhibitors must supply their own silent generators and all equipment required for site operation. 

• If equipment is excessively noisy, Show staff may request it be shut down. 

• All electrical equipment must display a current and up-to-date test and tag certification. 

• No stall operating under the Side Show Licence Act is permitted within the Trade area. 

• All trading must be conducted from the purchased food, market, or trade site only. 

• Sites must remain open until 5:00pm Saturday and 4:00pm Sunday. No one-day trading is permitted. 

• Vehicles parked in roadways or access ways will be towed at the owner’s expense. 

• No vehicles are permitted on the grounds between 8:00am–5:00pm Sat and 8:00am–4:00pm Sun. 

• KAHS accepts no liability for any loss or damage to exhibitor property or vehicles. 

• No dogs are permitted, except competition dogs or those permitted by legislation or prior agreement. 

• All sand, sawdust and mulch must be removed from trade sites. 

• No sandwich boards, signage or ropes are permitted in thoroughfares. 

• Vendors staying on site on Friday and/or Saturday must have received approval from the Show Manager. 
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11. Food Vendor Requirements 

• Commercial food sites require current Food Operator Licence displayed. 

• Electrical certificates must be provided if applicable. 

• Limited number of food vendor sites; allocation at KAHS discretion. 

• Fundraising food sales must be pre-approved in writing. 

• No Carnival Foods (e.g. Candy Floss, Hot Dogs on stick) – exclusive license applies. 

• All rubbish must be removed after event. 

 
13. Health & Safety Policy 

KAHS operates under Health and Safety at Work Act 2015. 

All exhibitors are considered PCBUs and share responsibility for health and safety. 

You must: 

• Identify hazards within your site. 

• Eliminate or minimise risks. 

• Ensure safe systems of work. 

• Provide appropriate supervision. 

• Refuse unsafe work. 

SAFER Process: 

• S – See it: Identify hazards 

• A – Assess it: Determine risk level 

• F – Fix it: Eliminate, isolate, minimise 

• E – Evaluate it: Ensure controls work 

• R – Review it: Monitor throughout event 

Hazard & Risk Register: 

• Maintained at Information Tower. 

 
14. Accident & Incident Reporting 

• Provide immediate care. 

• Secure the area. 

• Notify Site Co-ordinator. 

• Record at Information Tower. 

• Serious harm: do not disturb scene until cleared by authorities. 
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15. First Aid & Medical Response 

• St John First Aid: Beside Information Tower 

• Contact Trade Site Co-ordinator for minor issues. 

• Call 111 in serious emergencies. 

Medical emergencies include: Unconscious person, serious bleeding, suspected fracture, heart 
attack/stroke, serious neck/spinal injury. 

 
16. Emergency Procedures 

• Fire: Alert, contact co-ordinator, call 111, use extinguisher if safe. 
• Earthquake: DROP, COVER, HOLD; move to open space if in marquee. Check for injuries/fire/gas leaks. 
• Gas Leak (LPG): No switches/phones near leak, turn off supply if safe, notify staff, call 111 if needed. 
• Hazardous Substance Spill: Major – clear area, call 111, notify H&S Manager. Minor – contain safely, 

notify Information Tower. 
• Evacuation: Stop trading, follow instructions, leave stock/equipment unless directed, proceed to 

nearest exit, do not return until cleared. 

 
17. Traffic & Pedestrian Safety 

• Maintain clear pedestrian access. 

• Do not block emergency routes. 

• Do not drive through crowd areas. 

• Follow traffic control instructions. 

 
18. Child Safety 

• Parents must supervise children. 

• Keep children away from active work zones, construction, and vehicles. 

• Lost children: report to Information Tower immediately. 

 
19. Alcohol & Drug Policy 

• Kumeu Show is 100% drug-free. 

• Vehicle checks may occur on arrival. 

• Alcohol/illegal drugs (except prescription medication) will be confiscated. 

 
20. COVID / Illness Protocol 

• Do not attend if unwell. 

• RAT test if symptomatic. 

• Stay home if positive. 
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21. Pack Down & Overnight Security 

• Pack down may only begin after official closing time unless prior approval has been given. 

• Follow all traffic control instructions during pack down. 

• Remove all stock, structures, sand, sawdust, and waste from your site. 

• Leave your site clean and undamaged. 

• Any damage to the grounds may incur repair costs. 

Overnight Security 

Trade sites may remain set up overnight on Saturday. 

Perimeter security will be in place, and some authorised groups will be staying onsite overnight. 

However, the Kumeu A & H Society accepts no responsibility for any loss, theft, or damage to exhibitor sites, 
equipment, stock, vehicles, or property left onsite overnight. Exhibitors are responsible for securing their own 
site and equipment. 

 
22. Final Statement 

By attending and trading at the Kumeu Show, exhibitors agree to comply with: 

• All Show rules and instructions 

• Health & Safety at Work Act 2015 

• Directions from Show officials 

• Emergency procedures 

Failure to comply may result in removal from site. 
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